HELPFUL WRITING HINTS

Abbreviations:
 

            F. Scott Fitzgerald’s The Great Gatsby (GG) juxtaposes the romance of an era against the
            reality of greed and betrayal.  The characters of GG fail to generate any sympathy, which
            certainly suggests Fitzgerald’s cynical view. 
 
            Ellen Goodman’s article “For Journalists, A Question of Balance” (“JQ”) presents her
            views about ethical reporting.  “JQ” references several historical events. 
 

Other issues:
 

Don’t say reason why. 
 

            The reason why the people protested was because their civil rights had been violated.
 

            The reason people protested was because their civil rights had been violated.
 

            The protest stemmed from a grievous violation of their civil rights.
 

Don’t use these words: a lot, very, really, etc. or et cetera
 

Rarely use these words: “to be” verbs or it
 

Understand verb use:
 

            Feminism had made strides.  – This means that strides were made and then something else 
happened. 
 

            Feminism has made strides.
 

Don’t use slashes (except when you quote poetry):
 

            A change of culture/tradition is difficult.
           
            A change of culture or tradition is difficult.
           
            Changes in culture and tradition create challenges.
 

Avoid the if / then structure.
 


If we are late, then we must hurry.  – This is a run-on.


If we are late; then, we must hurry. – This is needlessly cumbersome.
 

            If we are late, we must hurry.  – This is more concise.
Setting up Sources:
 

 
When revealing sources in your body paragraphs, use the name that will be at the utmost


left side of the citation, for easy accessibility.  Include the name of the article and perhaps even the 


name of the newspaper, journal, etc. in which it was published.  Use information that contributes 

to establishing the credibility of the source.    
 

Use of Numbers:
 


As a general rule, people’s ages are written out.  Dates, years, chapter numbers will be in 


numerals.  The number of tries someone made and the number of items a person owns 


will be in word form.  If your essay involves a large quantity of numbers, just use 


numerals.  See MLA for complete information.

 

Long Quote Set Up:
           
           
A quote longer than four lines gets double indented.  There will be no quotation marks.  The quote 

is usually set up with some type of lead in followed by a colon.  Rarely will such a quote end a 
paragraph since a proficient essayist will want to say something about the quote. 
 

Good Sources for Formal Writing:
           
Avoid quoting from Wikipedia.  You may use it for getting ideas about other searches.

On a cite, you will usually find the publication information at the bottom of any page; scroll all the 

way down.  Your credibility depends on the credibility of your sources.  Consider researching 

sources to see what else they have published or to check out their jobs, credentials, degrees or 
awards.  Check to see the publishing information on a site. 
 

            Don’t quote bloggers, unless the source is reputable. A quote from U2skip9 lacks credibility.  The 

blogger must have a full first and last name. A blogger published in other venues would be 
acceptable, but you would want to make that known in your paper. Use an appositive to establish 

the credibility of the source.  
 


Bob Jones, a noted columnist for The Wall Street Journal, explores abortion rights in his blog.  On 


August 7, 2014, Jones asserted, “Despite people’s views, . . .    
 

Conclusions:
 


Don’t announce a conclusion. 

Don’t repeat body paragraph points in the conclusion.

Reference your introduction and re-assert your thesis idea, but do not repeat it. 

Introductions:


The introduction and the conclusion sandwich the essay with a sense of beginning and ending. If 
you follow this suggestion, your intro and conclusion will provide a sense of full circle. If you 
begin with a reference to a current event, you should refer back to that event in your 
conclusion. 

Do not begin the conclusion with this reference. Work your way back down to it just like you 
began an introduction 
with a topic and then worked your way down to the thesis. 
 


Do not repeat what is in the introduction in the body paragraphs.  
